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Lynn Jameson, Executive Director of Special Services 

 
 
 
3/25/20  

RE: Prior Written Notice of IEP Implementation  

Dear Parent/Guardian, 

This letter is a proposal to amend your child’s IEP and a Prior Written Notice from the 

Castleberry Independent School District regarding the closure of your child’s school beginning 

on March 23, 2020, until a time it is determined that instruction can safely resume on District 

campuses. Parents, if you have a child with a disability, a special services case manager will 

contact you about services during the COVID-19 school closure and remote learning.  

The District, in keeping with the Governor’s Order of March 19, 2020, determined that it was 

necessary to close its schools to prevent or contain the spread of the COVID-19 Coronavirus 

based on consultation with and recommendations from agencies such as the Center for 

Disease Control, Texas Department of Education, and local government and health agencies. 

During the school closures, the District will implement various remote learning strategies to 

provide instruction and educational services to our students. As a result, your child’s special 

education program will be provided through a remote learning model using online or virtual 

instruction, curriculum-based instructional activities, and other approaches. Recommendations 

from federal and state agencies may affect the District’s ability to provide some direct services 

to your child during the school closures. Further, it may be impossible to replicate some 

portions of the IEP in the remote learning environment, such as related services, small group 

instruction, or inclusion services. The District is working hard to meet all of its students’ needs, 

but changing circumstances make it difficult to guarantee any specific services during the 

school closures. 

In making the decision to close schools and move to a remote learning model for instruction, 

the District reviewed and considered the following: 

● Recommendations from local, state and federal public health officials and government 

agencies; recommendations from the Center for Disease Control; guidance from the 

U.S. and Texas Departments of Education; order from Governor Greg Abbott to close 

all Texas schools. 



 

 

The District considered other options, including but not limited to shortened school days, daily 

screenings of students and employees, and increased sanitization, but ultimately determined 

that these other options were insufficient given the need for safety of students and staff at this 

time. 

The items checked below indicate the proposed actions/changes needed related to supports 

and services (curriculum, IEP supports, and related services). 

☐ If your child’s IEP includes instruction and/or support in a general education setting 

such as: Monitor only, Collaborative Instruction, Inclusion, Facilitated Support or Co-

teach, Social Emotional Adjustment Support. Your child’s special education teacher will 

provide consultation to the general education teacher for lesson development. Your child’s 

special education case manager will communicate by telephone, email, or Google 

Hangouts Meet with you to check on student progress and help as needed.  

☐ If your child’s IEP includes instruction and/or support in a special education setting such 

as: Resource, Transition, Alternative Curriculum, Structured Teach and Transition or Early 

Childhood Special Education. Your child’s special education teacher will provide virtual 

lessons through an on-line platform and will communicate by telephone, email, or Google 

Hangouts Meet with you to check on student progress and help as needed. 

☐ If child’s IEP includes skilled instructional or related services such as speech therapy, 

adapted physical education, physical therapy, occupational therapy, music therapy, AI 

services and VI services. The district will provide online resources via the CISD COVID-19 

Remote Learning Plan resource page and lessons/activities electronically. The service 

provider will communicate by telephone, email, or another virtual platform with you to 

discuss progress, help, and answer questions related to the virtual resources and 

activities. 

☐ If It has been determined that your child’s disability is such that a virtual online platform 

cannot meet your child’s unique and individualized needs. Therefore, paper/pencil lessons 

and/or task boxes of materials and supplies need to be provided to you to support 

enrichment of your child’s development during the pandemic. Your child’s special 

education teacher or service provider will make these materials available for you to pick up 

at one of the district’s meal distribution locations or the materials can be delivered to your 

home so long as social distancing is honored. Consultation with you by telephone, email, 

or another virtual platform will also be provided. 

☐Your child’s IEP includes counseling services. The district will continue to provide 

direct/consult counseling services through teletherapy by the Licensed Specialist in 

School Psychology or contract Licensed Professional Counselor. You will be contacted to 

obtain consent for this service. If you or your child receive Parent Training/In Home 



 

 

Training the Behavior Specialist will continue to provide direct/consult services through 

tele-consultation.  

If you agree to not convene an ARD meeting for the purpose of making the proposed 

change(s) to the IEP and waive the five-school day waiting period between the current IEP 

and the implementation of the proposed IEP, no action is needed and your child’s teachers 

and service providers will contact you to begin virtual services. 

If you DO NOT agree to the proposed changes via this notice of amendment and Prior Written 

Notice you may request a virtual ARD meeting. 

Castleberry ISD will proceed with the changes as outlined above if no response is received from 

you within 5 calendar days. 

Furthermore, the special education supports and services identified in your student’s IEP will 

resume full-time when the District re-opens its facilities. At that time, the District will contact 

you to discuss whether an ARD meeting is appropriate and if any compensatory education is 

indicated. 

Finally, please be advised as parents of a child with a disability, you have protections under 

federal law and state law, as contained in the procedural safeguards set forth in Title 34 CFR 

§300.  

Should you have questions, you may contact the individuals or agencies below to obtain 

assistance in understanding the provisions of the procedural safeguards: 

● Region 11 Service Center 
Kathy Dunivan 
Director for Instructional Supports 
817-740-7583 

● Special Education Information Center Partners Resource Network (PRN). 
1-855-773-3839 (1-855-SPEDTEX) prntexas.org 

● Texas Project FIRST (Families Information Resources Support and Training) 
Texasprojectfirst.org 

 

Thank you for your patience during this national emergency. 

 

Sincerely, 

Lynn Jameson 

Executive Director of Special Education 
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